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r. benag KanutBa
2019 r.
1.001HMe 0/I0KeHu:

1.1Hacrosimue [IpaBumna coctasieHH B cooTBeTCTBUM ¢ KoHCcTUTynMeu Poccuiickon ®enepanuy,
3akoHoM «00 obpazoBanuu» PO, TpymoBeiM KomekcoM P, ITomoxeHreM 00 YupexgeHUn
IOIOJIHUTENIbHOTO 06pa3oBaHus feTel, YcraBoM [JoMa IeTCKOTo TBop4ecTBa (manee - IT).

1.2.TIpaBuna BHyTpPeHHET0 TPYHAOBOTO PaclopsifKa CII0COOCTBYIOT YKPEIJIEHHIO TPYAOBOM
OUCITUIIINHEL, PAllMOHAILHOMY UCIIOJIb30BaHKI0 pabodyero BpeMeHHU, MOBLIIIEHUI0 Pe3YIbTaTUBHOCTH
TPYMa, BEICOKOMY KauecTBY paboThl. [IpaBuia 00s13aTeNIbHH IJIsT UCIIOTHEHUST BCeMH pabOTHUKAMHU
yUpEeXKIEeHHUS.

1.3.Hacrosiiuue IIpaBuiia BHYyTpEeHHETO TPYLOBOI'0 PaclIopsAKa YCTaHABIMBAKOT B3auMHEIE IIpaBa U
00513aHHOCTH aflMUHUCTPALXX U pab0THUKOB, OTBETCTBEHHOCTD 3@ UX COOIIOfIeHNe 1 UCIIOJTHEHHE.

1.4.Bompoctl, CBA3aHHEIE C yCTaHOBNIEHUEM [IpaBul BHYTPEHHET 0 TPYAOBOTO pacClopsifKa, pelarTCs
apMmunaucTpanuen [T mo cornacoBaHuio ¢ BEIOOPHEIM [Tpodcoro3nsiM KomuTeToM [IIIT.

1.5.IIpaBusia BHYTpEHHETO TPYLOBOTO PaclopsAfKa yrBepxaaTcsa gpupekropoM HIOT u
cormnacoBbiBaioTcs ¢ [Ipodcoro3ubsiM KomuteToM JI]1T.

1.6.Kaxplii pabOTHUK yUpeXkOeHUsI HeCET OTBETCTBEHHOCTD 3a Ka4eCTBO 00pa30BaHUS U €T0
COOTBETCTBHE 06pAa30BaTENIbHOM TPOTrpaMMe, KOTOPYIO pealn3yeT, 3a COOM0aeHe TPYa0BOH U
TIPOU3BOIOCTBEHHOM TUCLUTIINHEL.

1.7.apuBupyanbHble 003aHHOCTH BHOBb IPUHSATHIX pab0THMKOB IIPeyCcMaTpUBalOTCS B
3aKJII04aeMBbIX C HUMU TPYIOBBIX JOI0BOPax.

1.8.Tekct [IpaBus BHYTPEHHETO TPYAOBOI0 PACIoOpsifaKa obs3aTeNleH O 03HAKOMJIEHUS BCEX
paboruHukoB [IT.

2.ITopsimok nmpuéma, nepeBoaa U YBOIbHEHUsI pa0OTHHKOB.

2.1.I0ns pa6oraukos [IOT paboTomaTeneM SBISETCS OUPEKTOP, KOTOPHIM OCYIIECTBIsET IPUEM Ha
paboTy u yBOIbHEHUE.

2.2.Pab0oTHUKY IPUHUMAIOTCS Ha paboTy 10 JOTOBODY.

2.3.Ha negaroruyeckyio paboTy IPpUHUMAIOTCS JIMLA, KMeolie Heo0X0quMyto mpodeccruoHanbHo-
IeJarorun4eckyio KBamu(uKaIuio, COOTBETCTBYONIYI0 Tpe6OBaHUSIM KBaTU(PUKAIIMOHHON
XapaKTEePUCTUKH TI0 HOJIKHOCTH U MTOyYEHHOU CIIeIMalbHOCTH, IIOATBEPKAEHHON TOKYMEHTOM 00
00pa30BaHUM.

2.4 K mepmaroruyeckoy fiesaTeIbHOCTY B yUpeXkKIeHWU He IOMYyCKaloTCs JIUIla, KOTOPHIM OHA
3arnpelneHa IPATOBOPOM CyHa MUK 110 MEOUIIMHCKUM ITI0Ka3aHUsIM, a TaKkKe JIHila, UMeIolue
CYOUMOCTD 3a OTIpefie/IEHHBIE TPECTYIINIEHUS. [lepeyHu COOTBETCTBYIOIINX MEIULIMHCKIX
IIPOTUBOIIOKA3aHUI U COCTABOB IPECTYIJIEHUWH YCTaHABIUBAIOTCS 3aKOHOM.



2.5.IIpu npuéme Ha paboTy (3aKII0YeHNEe TPYOOBOTO NOT0BOPa) PabOTHUK 00s13aH IIPEICTaBUTh
aJIMUHUCTPALIUU CIEOYIOMINE JOKYMEHTHI:

- MEOUIIMHCKOE 3aKJ/II0YEHKe 0 COCTOSTHUK 300POBbs (CaHUTAapHAas KHMXKKA, YCTAHOBIIEHHOTO
obpa3iia);

- KOIIMIO IaCIIOPTa,

- TPYIOBYIO KHUXKKY, 32 UCKITIOYEHUEM CITy4yaeB, KOTHa paOOTHHUK ITOCTYMaeT Ha paboTy Ha YCIIOBUSAX
COBMECTHUTETTLCTBA;

- KOITMI0 CTPAXO0BOT'O CBUOETEJIbCTBA 'OCYIAaPCTBEHHOT 0 IIEHCUOHHOTO CTPAX0OBAHNI;

- IOKYMEHTEI BOMHCKOTO Y4€Ta - [JIT BOEHHOO0S3aHHEIX JINII, TIOAJIeKAIUX IPU3BIBY Ha BOEHHYIO
cnyx0y;

- IOKYMEHT 0 COOTBETCTBYIOIIeM 00pa30BaHuY;

- CIIpaBKy 00 OTCYTCTBHU CYIUMOCTHU U (MJIK) (paKTa YToJOBHOTO IIpecaenoBaHus nubo o
IPEeKpaIleHUH YTONIOBHOTO MTPECTIeIOBAHUS 110 PeaOuIUTUPYIOIIUM OCHOBAHUSIM.

[Tpuém Ha paboTy 6e3 mepeyrclieHHEIX BhIIIe TOKYMEHTOB He I0IyCKaeTCs.

2.6.Ilpuém Ha paboTy oopMseTcs MOANKUCaHKEeM TPYLOBOTO IOTOBOpA B MUCbMEHHOU hopMe MexKay
PabOTHUKOM U IIpefiCTaBUTENIEM agMUHUCTPAIUH.

2.7.ITocne moAnmucaHus TPYOOBOI'O JOTOBOPA afMUHUCTPAIIUS U3[aeT IPHUKa3 0 IIprueMe Ha paboTy,
KOTOPBIM OBOOUTCS OO0 CBeeHUs pabOTHUKA IIOM POCIIMCH B TPEXTHEBHEIN CPOK CO THS MOAIHUCAHUS
TPYZOBOTO JOTOBOPA.

2.8.Ilepen momyckoM K paboTe BHOBL IIOCTYIUBIIET0 pabOTHMKA afMUHUCTpaLXs o0sg3aHa:

- 03HAKOMUTH pabOTHUKA C YCIOBUSIMHU, €T0 NOIKHOCTHOM MHCTPYKIIKEH, YCIOBUSIMHU OIJIATH TPYAA,
Pa3bsICHUTH €ro IpaBa U 00513aHHOCTH;

- 03HAKOMUTH paboTHUKA C HacTosAIMMU [IpaBuiaMu, MTPOKOHCY/IbTUPOBATH €TI0 II0 IIPaBUjIaM
TEXHUKYU 6€30I1aCHOCTH, POU3BOACTBEHHON CAaHUTAPHHY, IPOTUBOII0XKAPHOU O€30MTacHOCTH U
OpraHU3alXy OXPaHBl KU3HU U 3[0POBhST 00yUarOUINXCs, C 0POPMIEHUEM HHCTPYKTaxka B XKypHase
yCTaHOBJIEHHOTO 00pas31ia.

2.9.Ha Bcex paG0oTHUKOB, MPopaboTaBIIKUX CBHIIIE 5 IHEH, BeOYTCS TPYIOBbIe KHUXKKH B
YCTaHOBJIEHHOM ITOPSIOKE, Ha pabOTaOIIUX IT0 COBMECTUTEILCTBY TPYIOBEIE KHUXKKH BEOYTCS 110
OCHOBHOMY MeCTY PaboTHI.

2.10.Ha kaxpmoro paboTHUKA YUpeXOEeHUS BEeIETCS TMYHOE [IeJI0, KOTOPOe COCTOUT U3 TUYHOTO
JIUCTKA T10 YYETY KagpoB, KOHMY NOKyMeHTa 06 06pa30BaHNM, MaTepPHasoB 110 pe3yabTaTaM
artecranuu. ITocse yBonbHeHUs pabOTHHKA €ro TUYHOE [EeJI0 XPaHUTCS B yUpeXkOeHun 6€CCPOYHO.

2.11.IIpekpaleHue TPYZOBOI'0 AOTOBOPA MOXKET UMETh MECTO TOJIKO I10 OCHOBAHUSIM,
IPeIyCMOTPEHHBIM 3aKOHOJaTeIbCTBOM. PAaOOTHUKM UMEIOT ITPABO PACTOPTHYTh TPYIOBOI JOTOBOD,
IpefyIpenuB IMCbMEHHO afMUHUCTPALUIO YUPEeXIeH s 3a ABe Hefenu. [Ipekpaliierue TpygoBOro
moroBopa 0GhOPMIISETCS TPUKA30M I10 YUPEXKIEHUIO.

2.12.B meHb YBObHEHUS aqMUHUCTPAIMSI BEIAET EMY TPYAOBYI0 KHUXKKY C BHECEHHOU B HEE



3anuchio 00 YBOJIbHEHUHU. 3alUCh O IPUYKHE YBOIbHEHUS B TPYHOBYIO0 KHUKKY BHOCUTCS B
COOTBETCTBUY C (POPMYNIMPOBKaAMU 3aKOHOAATEILCTBA M CO CCHIIKOM Ha CTAThIO U IMIyHKT 3aKOHA.
IHEM yBOJIbHEHUS CUUTAETCS IOCIEOHUN IeHb paOOTHL.

3.0cHOBHBIE 00513aHHOCTH PaOOTHHKOB.

3.1.PaboTHUKY yupexkneHus 00sg3aHbl:

- paboTaTh YECTHO U HOOPOCOBECTHO, CTPOTO BHIOIHATH Y4e€OHBINM PEXKUM, PACIIOPSIKEHUS
agmuHucTpaimu [T, 00sg3aHHOCTH, BO3/I0KeHHbIe Ha HUX YcTaBoM [T, [IpaBunaMu BHYTPEHHETO
TPYLOBOT0 pacHopsaKa, IOJT0KEHUSIMU U TOMKHOCTHBIMU UHCTPYKIUAMY;

- coOJTIoaTh AUCIUIIINHY TPy[a - OCHOBY nopsinka B [I[IT, BoBpeMs IPUXOAXTh Ha paboTy 3a 15
MUHYT [I0 Hadaja y4eOHBIX 3aHATHM, COOMMI0OaTh YCTAHOBIEHHYIO TPOOIKUTENIBHOCTh pabodero
BPEMEeHH, ITPOBOUTE 3aHITHS COTJIACHO YTBEPKIEHHOM 00pa30BaTeIbHOM IIporpamMme,
BO3[ePKUBATHCS OT HEUCTBUM, MEIIAIOIINX APYTUM PaOOTHUKAM BHIIIOIHSATH CBOU TPYIOBLIE
00s13aHHOCTH, CBOEBPEMEHHO ¥ TOYHO MCIIOIHSTh PACIOPSIKEHUS afMUHACTPALINHY;

- BCEMEPHO CTPEMHUTHCS K IOBHIIIEHUIO KaUeCTBA BHIIOIHSIEMOU paboThl, He JOMYyCKaTh YIYIIEHUN B
Heli, CTporo cob6oaTh UCIIOTHUTENIbCKYI0 OUCHUIIIMHY, TIOCTOSHHO IIPOSBISATH TBOPUYECKYIO
VMHULIAATUBY, HallpaB/IeHHYIO Ha [IOCTUKEHUEe BHICOKUX Pe3yJIbTaTOB TPYHOBOU OesTeIbHOCTH;

- cobmonaTh TpeOOBaHUS TEXHUKM 0€30IIaCHOCTH U OXPaHHBI TPyOa, MPOU3BOACTBEHHOM CaHUTAPHH,
TUTHEHH], IPOTHBOIOKAPHOM 6€3011aCHOCTH, IPENYCMOTPEHHBIE COOTBETCTBYIOIIUMHU [IpaBUIaMu 1
UHCTPYKIUSIMY;

- OBITH BCeroa BHUMATEJIbHEIMU K O6yT-IaIOIJ.II/IMC5{, BE2XKJIMBEIMHU C POOUTENIAMU 06yqa101u1/1x05{ u
YJIeHaMU KOJIJIEKTHBA;

- CUCTEMaTUYECKHU MOBHIIIATh CBOM TEOPETUYECKUY, METOOUYECKUN U KYJIbTYPHBIN YPOBEHBD, NEIOBYIO
KBaubUKaIuIo;

- OBITH TPUMEPOM HOCTOMHOTO MTOBEIEHMS U BLICOKOTO MOPAJIbHOTO H0JIra Ha paboTe, B OBITY U
00IIleCTBEHHEIX MECTaX;

- KOHKPeTHHIe 00513aHHOCTH Tlefiarora NOIOIHUTEIbHOT0 00pa30BaHusl ONPENeIsSoTCS NOXKHOCTHOM
MHCTPYKLKEH, pa3paboTaHHO! ¢ yueToM yciaoBui paboTel [T, yTBEPKOEHHON TUPEKTOPOM U
COTJIaCOBAHHOM C mpepcenaTeneM [IpodcCco03HOro KOMUTETA;

- COOepZXKaThk CBOE pa60qee MECTO B HHUCTOTE U IIOpAOKe, COﬁJ’IIOI[aTB YCTaHOBHeHHLIﬁ IIOpsAOOK
XPaHEHUA MaT€PUAJIbHBIX IIEHHOCTEM U OJOKYMEHTOB;

- 6epeus ¥ yKpemnaTh umyiiectso [T (o6opynoBaHue, UHBEeHTaph, yueOHbIe TTOCOOUS 1 T.1.),
9KOHOMHO PacX0[0BaTh MaTEPHUAJIbl, 3JIEKTPOIHEPT IO, BOCIIUTHIBATDL Y 00ydaroumxcs 6epexkHoe
OTHOIIEHKE K UMYIIECTBY;



- IPOXOOUTE B YCTAHOBJIEHHEIE CPDOKHU IIEPUOAUYECKHE MEOUIIMHCKHUE OCMOTPHI.

3.2.Tlemaroruyeckre pabOTHUKY YUPEXKIEHUS HECYT IIOJTHYI0 OTBETCTBEHHOCTD 3a JKU3Hb U 3[MOPOBLE
00y4aroImuxcst BO BpeMsi MPOBeeHNsT Y4eOHBIX 3aHATHH, BHEKIACCHBIX U BHEIIKOIbHEIX
MEpOIPUSTUH, OpraHU3yeMbIX yupexneHueM. 000 Bcex Cydasx TpaBMaTH3Ma 00y4YaroIIUXCs
PabOTHUKY yuYpexkaeHus 00s3aHbl HeMeIIeHHO CO00maTh afMIUHUCTPAIINH.

3.3.Ilemaroru4eckuM u gpyruM paboTHUKAM yUpeXIeHus 3ampeliaeTcs: B pabouee BpeMs:

-OTBJIEKATh ITeJarorut4eCKux pa6OTHI/IKOB B yqeGHoe BpeMd OT ux HeHOCpeJICTBeHHOfI pa6OTBI IJIst
IIPpOBEeOEHNs PAa3HOT0 poaa MepOHpHﬂTHﬂ, He CBA3aHHLIX C HpOI/I3BOI[CTBeHHOI;I OesATeJIbHOCTLIO;

-IIPUCYTCTBHE HA 3aHATUSIX JETCKUX 00beIMHEHUN TOCTOPOHHUX JTUII (JT6O0 TOJIBKO C pa3pelleHus
AOIMUHUCTPAIMH), IOCTOPOHHKE JIUIIa MOTYT IIPUCYTCTBOBATh BO BPEMs 3aHSATUIM B KaOUHETE TOIBKO C
pa3pelIeHus TUPEKTopa U ero 3aMecTuTesnel. Bxom B kaOuHeT mocjie Havyala 3aHSITHS pa3peniaeTcs
TOJIbKO OUPEKTOPY YUPEXKAEeHHUs, er0 3aMeCTUTEISIM U PYKOBOOUTEISIM CTPYKTYPHBIX
oapa3feeHni;

-fleNlaTh IefarornyeckuM paboTHUKAM 3aMedyaHus 110 I0BOAY UX paboTHl BO BpeMs IPOBEeNleHUs
3aHATHUH U B IPUCYTCTBUU 00y4alOIIUXCS;

-CO3LIBaTh B pabouee BpeMsi cOOpaHus, 3aCeqaHust, COBEIIaHus 0 O0IIeCTBEHHEIM JIeJIaM.
3.4.TlegaroruyeckuM pabOOTHUKAM 3aIlpeInaeTcs:

-U3MEHSITh 110 CBOEMY YCMOTPEHUIO paciucaHue 3aHATHH U rpaduK padoTh, 3aMeHSTh APYT Apyra
6e3 BegoMa afMUHUCTPALIUY YUPEKACHUS;

-OTMEHSTD, YOIUHSATE WUIM COKPAIATh MPONOIKUTEIbHOCTh 3aHITUH;
-yoansaTh 00y4aloIuXCs C 3aHITHH;
-KYPHUTD B ITIOMEIIEHUSIX U Ha TEPPUTOPHUH YIPEXKIEHHUS.

3.5.B cny4yae n3MeHeHUs pacnucaHus, iefgaroru 00sg3aHbl B TUCEMEHHOU (popMe yBEJOMUTEL 00 3TOM
HeIIOCPe[ICTBEeHHO PYKOBOJUTENIS HE MeHee, 4eM 3a OfUH [eHb.

3.6.[171 meiaroroB OOTOJIHUTENIFHOTO 00pa30BaHMs TapaHTUN COXpaHeHUs 3apa00THOM IIATH [0
KOHIIa y4eOHOTO0 rofa He mpenycMoTpeHo. CokpalleHrue B TedeHne yueOHOro rofia KoIu4ecTBa
o0y4aromuxcs, BIe4YET 3a co00M yMeHbleHre yueOHOM Harpy3ku. B aToM ciiyyae mpuMeHsIeTCs
opsinok, mpegycMoTpenHsii cT.71 TK PO, T.e. pabOTHUK, YBeIOMIIIETCS afMUHUCTpalel oo
yMeHbIIeHUH y4e0H0M Harpy3KH ¥, COOTBETCTBEHHO, OIIJIAaTH TPy/a B MUChbMEHHOU (hopMe He
II03[IHee, YeM 3a [IBa MecsIa.

4.0cHOBHBIE 00513aHHOCTH aJIMUHHUCTPAIIUH.

4.1 ADMUHUCTPAIMS yuYpeXaeHus o6sg3aHa:

-o0ecmeunBaTh COOMIOneHe PaO0THUKAMU YYPeKIeHNUs 00513aHHOCTEN, BO3JIOXKEHHBIX Ha HUX
YcTtaBoM yupexnenus u [IpaBuiaMu BHYyTPEHHETO TPYAOBOTO PACIOPSIOKA;



-CO30aBaTh YCJIIOBUA OJIA YIYUHIIEHNWA Ka49€CTBa paGOTBI, CBOEBPEMEHHO ITIOOBOOUTE UTOT'H, IIOOIIPATH
ImepemoBBIX pa6OTHI/IKOB C y‘-IéTOM MHEHHA TPYOOBOI'O KOJIJIEKTHUBA, IIOBHIIIATE POJIb MOPAJIBHOT'O 1
MaTepHaJIbHOIr0 CTUMYIIMPOBAaHUA TPyHa, CO30aBaTk TPYOHOBOMY KOJIIEKTHUBY HeO6XO,'E[I/IMbIe YCJIOBUA
OIS BRITIOJTHEHUS UM CBOUX ITOTHOMOYHH;

-cr10co6CTBOBATh CO3AHHUIO B TPYIOBOM KOJIIEKTHUBE JI€JIOBOX TBOPYECKOM 06CTaHOBKY,
TIOIePKUBATh U PAa3BUBATh UHUITMATUBY ¥ aKTUBHOCTh PaOOTHHUKOB, 00€CITeUNBATh X YIaCTHE B
yIIpaBIIeHUY YIPEKOEHUs, B TOJTHON MePE UCIONb3ysi COOPaHus TPYAOBOTO KOJJIEKTHBA,
IIPOU3BOACTBEHHBIE COBEIIAHUS ¥ PA3IUYHbEIe (OPMEI 00IIeCTBEHHOMN NesTeTbHOCTH;

-CBOEBPEMEHHO pacCMaTpPUBaTh 3aMedaHus PaGOTHUKOB;

-IIPaBUJIbHO OPTraHU30BHIBATh TPV PAaO0THUKOB yUPEKIEHHS B COOTBETCTBUY C UX CIIEIIMAIbHOCTBIO 1
KBanmuUKaImen, 3aKPenuTh 3a KaXk/IbIM U3 HUX ONpeeIéHHOe MeCTo s 00pa30BaTeIbHOI
OesATeNIbHOCTH;

-00eCIIeYnTh UCIIPABHOE COCTOSTHUE 000PYyHOBaHKe, OXpaHy 3M0POBbs U 6e30TacHbIe YCIOBUS TPYa;

-o0ecreyrBaTh CHCTEMATUUYECKOe TIOBhHIIIIeHNEe TPoheCCUOHaNbHON KBanupHuKaIuyu pab0THIKOB
yUpeXKIEeHUSs, TPOBOAUTDL aTTECTAIUIO ITelarOTMYeCKUX pabOTHUKOB;

-o0ecreyrBaTh COOIIOIEHNE TPYAOBOM U IIPOU3BOACTBEHHON OUCIUIIIMHEL, CBOEBPEMEHHO ITPUMEHSITh
MepPH! BO3[EUCTBUS K HAPYIIUTENISIM TPYIOBOY OUCIUIIIAHEI, YYUTHIBAs DA 3TOM MHEHHE
KOJIJIEKTUBA;

-He [ONyCKaTh K MCIOJIHEHHUIO CBOUX 0053aHHOCTEH B JAaHHHINA pabouuil meHb paGoOTHHKA,
TIOSIBUBILET0CS Ha paboTe B HETPE3BOM COCTOSIHMH, IPUHSTH K HEMY COOTBETCTBYIOIIHE MEPHL
COTJIaCHO MEUCTBYIOIEMY 3aKOHONATEIbCTRY;

-CO3MIaBaTh HOPMaJIbHEIE CAHUTAPHO - TUTHEHUYECKHEe YCIIOBUS (OCBEIeHHOCTh paboyero MecTa,
TEMIIEPATYPHBIH PEKUM, 3IeKTPOOE30IacHOCTh U T.1.);

-CBOEBPEMEHHO IIPOU3BONUTE PEMOHT YUPEeXIeHHUs, HOOHBATHCS 9)(PEKTUBHON pabOThl TEXHHYECKOTO
IIepCoHaa;

-o0ecreyrBaTh COXPAHHOCTh UMYIIECTBA YUPEKIEHUS, €T0 COTPYIHUKOB U 00y4aIOIINXCS;
-060pymoBaTh yueOHbIe KaOUHETH MeOeIbi0, TEXHUYECKHUMHU CPeICTBaMHU;

-CO3[laBaTh YCJIOBUS U yCTAHOBJIEHNE €XKeOHEBHOI0 ITepephiBa AJIS MUTaHUSA U OTObIXa PaOOTHUKOB
npogonxkuTenbHOCTHIO 1 yac ¢ 13.00 go 14.00;

-o0ecre4nBaTh CUCTEMATHYECKUM KOHTPOJIb 3a COOJIIOIeHUeM YCIOBUY OIIATH TPyha PaOOTHUKOB U
pacxonoBaHueM GoHa 3apabOTHOU IJIATH; YYTKO OTHOCUTHCS K IIOBCEOHEBHBIM HyXKJaM Pab0THUKOB
y4peXOeHusl.

4.2 ADMVHUCTPAIUS YUYPEXKIEeHUS HECET OTBETCTBEHHOCTD 3a KM3Hb U 3[I0POBhE 00YYAIOIIUXCS BO
BpeMs npebriBanus ux B [JIIT u yuacTus B MEPOIPUSATHSX, OPraHU3yeMbIX yupexaenueM. 0060 Bcex
CJIy4yasx TpaBMaTu3Ma coo0IIaTh B COOTBETCTBYIOLIME OpraHbl 00pa30BaHUs B YCTAHOBIEHHOM
IIOPSIOKE.



5.IIpaBa

5.1.ITegarornyeckre pabOTHUKY UMEIOT IIPaBO paboTaTh M0 COBMECTUTELCTBY B IPYTUX
OpraHu3alugx, yupekOeHUsX B CB0OOOOHOe OT OCHOBHOM paboTH BpeMsi, HO He B yiiep0 OCHOBHOM
pabore.

5.2. AIMUHUCTPATUBHEIE U TTefaroruieckue paboTHUKY TOOPOBOJIbHO IIPOXOAST pa3 B IAThH JIET
aTTecTaluio, cornacHo [TomoxeHuio 06 aTTecTaluy Neqaroru4eCckKux ¥ PyKOBOOSLINX PAaOOTHIKOB.

6.Pabouyee BpeMsi H ero HCIOIb30BaHHE

6.1.BpeMs Hauasna ¥ OKOHYaHUS exxenHeBHOM paboThl B [I[IT ycTaHAaBIUBAETCS B COOTBETCTBUM C
[TpaBuiaMy BHYTPEHHETO TPYAOBOTO PACIOpsiKa ¥ pacliCaHueM IIPU COOMIOeHNH YCTaHOBIEHHOM
IPOMOJIXKUTENIFHOCTY paboyero BpeMeHu 3a Hemento (cT.91 TK P).

B [IIIT ycraHoBNeHa 5 mHeBHas pabodas Hemens.
BpeMs nepepbiBa onpenesnseTcs afMUHUCTPALel 10 coriacoBaHuio ¢ IIpodhCcOoI03HEIM KOMUTETOM.
IUpeKTOp U ero 3aMecTUTeNX 06s13aHb 00eCIeYuTh yueT paboyero BpeMeH: BceX pabOTHUKOB.

Pabouee BpeMsi Ilejlaroruyeckyux pabOTHUKOB ONpefensgeTcs Y4eOHRM pacinucaHueM U
IOXKHOCTHHIMU 0013aHHOCTSIMH, BO3JIaraeMBEIMU Ha HUX YCTaBOM yupexXpeHus u [IpaBunaMmu
BHYTPEHHETO TPYIOBOT0 PacClIopsaKa.

PexuM paboTH IUPEKTOPA U €T0 3aMEeCTHUTeNIel, PYKOBOOUTENEeH CTPYKTYPHBIX ITogpa3neieHuH
otpepensieTcs rpaduKoM TaKuM 00pa3oM, YTOOE B OCHOBHOe BpeMs (GYHKLIHOHUPOBAHHUS
yupeXOeHusl pyKoBOAsdIINe PaOOTHUKY HaXOAUJIKMCh Ha pab0YrX MecTax.

6.2.YueOHYI0 Harpy3Ky nefgarorudeckux paboTHHUKOB yCTaHaBIUBAET JUPEKTOD YUPEeKAEeHUs C
y4eTOM MHEHHUS TPYMOBOT'0 KOJITIEKTHBA [0 yXofa paboTHHUKA B OTIYCK. [Ipu 3TOM HEO6XOIUMO
YUUTHIBATh:

-00peM yqe6H0171 HaArpy3Kun 00JIbIlIe MK MEHbIIIe HOPMEI 4aCOB 3a CTAaBKY 3apa60TH0171 I1JIaTEI
YCTaHABJINBAETCA TOJIBKO C IMCBEMEHHOT'0 COT'JIaCUsd pa6OTHI/IKa;

-00beM yueOHO! Harpy3KH JO0JIKeH OBITh CTaOMIbHBIM Ha MPOTSXKEHUHU BCEro yuebHOTOo rofaa,
yMeHbILIEHHE eT0 BO3MOXKHO TOJILKO IIPU COKPAIeHUN KOJIMYeCTBa 00y4alouXCsl.

6.3.AIMUHUCTPAIMS yIpexkaeHus 00si3aHa BECTH y4eT pabouero BpeMeHH - siBKa PaGOTHUKOB
y4YpexpeHus Ha paboTy ¥ yxoma ¢ paboTEL.



6.4.IIpomomXkuUTEeTbHOCTh pabouero gHS 00CIYyKUBAIOIIET0 IIEPCOHANA U pabounx OMpeaensieTcs
rpaduKoM CMEHHOCTH, KOTOPHIH JOJIXKeH ObITh 00BbsIBIEH pab0THHKAM ITO[l POCIUCH 1 BHIBEIIIEH Ha
BUOHOM MECTe, He Mo3[Hee, 4eM 3a 1 MecsIl 10 BBeeHHUs ero B gericTeue. HopMmanbHas
IIPOMIOJIXKUTEIBHOCTE Pab04ero BpeMeHH He MOXKeT IPeBHInaTh 40 4acoB B HEHEITIO.

6.5.IIpuBeueHre OTOEIbHBIX PAaOOTHUKOB YUPEKAEHUS K NeXKYPCTBY B BEIXOIHBIE U MTPA3IHUYHBIE
IHY [IOIYCKAeTCs B UCKITIOYUTENbHBIX CIyYasx, IPefyCMOTPEHHBIX 3aKOHONATEIbCTBOM, I10
IMCbMEHHOMY IIPHKa3y AUPEeKTOopa yUpeXaeHus.

6.6.[IHM OoTHBIXa 3a OeXKYPCTBO UM PAabOTy B BRIXO[IHBIE U ITPA3THUYHBIE THU IPEIOCTaBIISIIOTCS B
NOpsioKe, TPeNyCMOTPEHHOM [eHCTBYIOIIUM 3aKOHOAATe/IbCTBOM, B KAHUKYISIPHOE BpeMs, He
COBIAJAMOIIEe C OYePEeTHBIM OTITYCKOM.

6.7.BpeMst KaHUKYJI, He COBIIQJAOIIee C OYePEeIHbIM OTIIYCKOM, SIBIIIETCS Pab0o4nM BpeMeHeM
neJaroruyeckux PabOTHUKOB. B 9TH meprosl OHY MPUBJIEKAIOTCS afMUHUCTPALMel YIPeXOeHUus K
IleflaroTuYeCcKoy U OpraHu3aluoHHou paboTe.

6.8.04epemHOCTh MPENOCTABIEHUS €3KETOIHBIX OTITYCKOB YCTaHABIUBAETCS C Y4ETOM HEOOXOOUMOCTH
obecreyeHust HOPMAJIbHOM Pa0OTH yYpexkmeHus U O6J1aronpUsTHHIX YCIOBUM IS OTOBIXA
paboTHUKOB. OTIYCK IegarorndyeckuM paboTHUKAM yUpekOeHUs, KaK IIPaBUIIo, IPEOoCTaBIISIETCS B
TIePUOJ JIETHUX KaHUKYIL.

6.9.IIpemocTaBnenue ornycka gupektopy IOT opopminsercs nmpukaszoM mo OTtaeny o6pa3oBaHus,
OpyruM pabOTHUKAM - IPHKA30M AUPEKTOpa 110 YUPeXaeHUIO.

6.10.0061m11e poguTeNnbCKre COOpaHUs CO3BIBAIOTCS 110 YCMOTpeHuIo aupektopa [T, HO He pexe
OJIHOTO Pa3a B I'0fl, a B IETCKUX 00BEeUHEHUSAX — [10 YCMOTPEHUU. PyKOBOIUTENIEH METCKUX
TBOPUECKUX 00beUHEeHNN, HO He Pexke OJHOTO pa3a B IIOJTyTOfKeE.

6.11.3acemanus negaroruueckoro copera u obume cobpaHus TPYAOBOIO KOJIJIEKTHBA TOMKHEI
IIPOBOAMTLCS, KaK IIPaBuUjIo, He Gojee OBYX 4acOB, POOUTEINIbCKUE - He 00Jiee MOIyTOopa-ABYX YacoB.

6.12.Pacnucanue yueOHBIX 3aHATHI TBOPYECKOT0 00beIMHEHUS COCTABIISET Mleflaror
IOIOTHUTEILHOTO 00pa30BaHUs C y4ETOM IeJarorn4eckoil Harpy3Ky, 11eJ1eCo00pa3HOCTH U
coOmoIeHns] CaHUTAaPHO-TUTHeHNYEeCKUX HOpM. [IpogomkuTenbHOCTh yuebHoro yaca B [T 40-45
MUHYT, IJId AeTel OOLIKOIbHOIr0 Bo3pacTa 25-30 MUHYT, IepePHIB MeXAY 3aHATUSIMU He MeHee 10
MUHYT. [lepephiB MeXIY 3aHATUSIMHU Pa3HbIX 00beAUHEHNUH B OMHOM IIOMEIIeHUH [I0IKeH COCTaBIIATh
He MeHee 10 MuHyT. B rpynnax y4aumxcs ¢ 14 eT momycKaloTcs IepephiBE Yepe3 fiBa yueOHbBIX
Yaca.

6.13.Pa3Huila Mexay aCTPOHOMUYECKUM HYacoM (60 MuHYT) ¥ yueOHBIM YacoM QUKCUPYETCS B
pacnycaHuM Iefarora 1 UCIOJIb3yeTCs Ha BEIIOJTHEHNE METOOUYECKOU, TPOU3BOACTBEHHON U APYTOn
paboTHI.

7.IloonipeHue 3a ycnexu B padore

7.1.3a 06pas10Boe BHIIOTHEHHE TPYHNOBLIX 00I3aHHOCTEH, YCIeXH B 00YYeHUM ¥ BOCTIMTAHUU
o0y4alomuxcst, MPONOIKUTEIbHYI0 U 0e3ynpeuyHyio paboTy, HOBAaTOPCTBO B TPYye U 3a Opyrue
MOCTUXKEHUS IIPUMEHSIIOTCS CJIeIYIOIINe MOOIPeHHS:



- 00bsiBNIEeHUEe 6/TaroJapHOCTHU C 3aHECEHUEM B TPYIOBYIO KHUKKY;
- IPEMUPOBAHUE;

- HarpaXaeHue MOYETHOM IPaMOTOM.

B IOT MOryT npuMeHAThCSA U OPYTUe IOOLIPEHUS.

7.2.3a ocoOrle 3acnyru pabOTHUKY YUpekKAEeHUs IPeCTaBIIII0OTCS B BHIIIECTOSIINE OPTaHbl [AJIs
HarpaXjeHus IPaBUTEILCTBEHHBIMY HarpajaMy, YCTaHOBJIEHHBIMHU 1151 paO0THUKOB 00pa30BaHus, U
IIPUCBOEHUS TOUYETHEIX 3BAaHUU.

7.3.Ilpu mpuMeHeHUH Mep MooIIpeHus 00ecIeYnBaeTCs COYeTaHe MaTePUaIbHOT0 M MOPAJIbHOT'0
CTUMYJIUPOBaHUSA TPYyAa.

7.4.1Tpu TpUMeHEHUY MOPAJIbHOTO ¥ MaTePUAJIbHOTO MTOOLIPEHH S, IIPU IIPECTaBlIeH pab0THUKOB K
rOCy[apCTBEHHEIM HarpafiaM ¥ MOYETHHIM 3BAHUSIM YYUTHIBAETCSI MHEHUE TPYOOBOTO KOJIJIEKTHBA,
COBETa YUPEeXIEHHUS.

8.0TBeTCTBEHHOCTh 3a HapylleHHe TPYIOBOH TUCIHIUTHHBI

8.1.Hapy1eHnure TpyIoBOU OUCLUIIIVHEL, T.€. HEUCIIOJIHEeHUe WU HeHajlexalllee UCIIOJIHEeHNe 110
BUHe pa0oTHUKA 00513aHHOCTEM, BO3JI02KEHHBIX Ha HETO TPYAOBEIM OTOBOPOM, YCTaBOM y4YpekKIeHNUs,
[TpaBunamMu BHYTPEHHETO TPYIOBOI'O PACIOPSAKA, JOIKHOCTHEIMU MHCTPYKUUSIMY, BIEYET 3a CO00U
IpUMeHeHre Mep AUCLUIIINHAPHOTO U 00IIeCTBEHHOT 0 BO3[IEMCTBYS, a TaKXkKe IpUMeHeHHe Mep,
IIPeIyCMOTPEHHLIX AEUCTBYIOIIUM 3aKOHOATEeIbCTBOM.

8.2.3a HapylleHNe TPYAOBOU OUCIMIIIMHLI afMUHUCTPALIUS IIPUMEHSIET CIIeIyoIIe
OVCITUIIINHAPHEBIE B3LICKAHUS:

- 3aMeYaHue;

- BBITOBOP;

- CTPOTHH BBITOBOP;
- YBOJIbHEHHE.

8.3.YBonbHEeHUE B KaUeCTBe B3LICKAHUS MOXKET ObITh IPUMEHEHO 32 CUCTeMaTUYeCcKoe
HEUCTIOJIHeHNe pab0OTHUKOM 0e3 yBaKUTEIbHBEIX TPUUUH 00513aHHOCTEN, BO3/I0KEHHHBIX Ha HETO
TPYLOOBHIM IOTOBOPOM, YCTaBOM yupexkaeHus, [IpaBunaMu BHYTPEHHETO TPYIOBOTO PacCIopsaKa.

3a mpory (B TOM 4KCIie 3a OTCYTCTBUE Ha paboueM MecTe Gojiee YeTHIPEX YaCOB B TeUEHUE
pabouero gHs) 0€3 yBaKUTEIbHOM IPUYMHEL afMUHUCTPALIUS YUpeXKAeHNS IPUMEeHSIeT
OUCITUIIIMHAPHOE B3LICKAHHKE, IIPeNyCMOTPEHHOE BHIIIIE,

B cOOTBETCTBUY C IENCTBYIOIIUM 3aKOHOMATENIbCTBOM O TPYAE Iefarorndeckuii paboTHUK
MOXKeT OBITH YBOJIEH 3a COBEPIIEHHE aMOPaIbHOT0 MMOCTYIIKA, HE COBMECTHUMOTO C HabHEUIIUM
BBITIOJTHEHMEM BOCIIUTATEIbHEIX (DYHKITHH.

8.4.HI/IC].II/IHHI/IHapH06 B3BICKAHHUE IIPUMEHAETCA JUPEKTOPOM, a TaKXKeE COOTBETCTBYIOIINMU
OOJI2ZKHOCTHBIMHU JINIIdMHX OPIraHOB Oﬁp&BOBaHI/IH B IIpeneiiax IpegoCTaBJIEHHBIX UM IIPAB.



AI[MI/IHI/ICTpaLII/IH HMEEeT IIPaBO BMECTO IMPUMEHEHNA JUCHUIIIIMHAPHOI'O B3EICKAHUA IePeaaTh BOIIPOC
0 HapyIIeHnn prx[OBOfI OUCOUIIJIMHBEL Ha PaCCMOTPEHNEe TPYAOBOT'O KOJIIEKTHUBA.

8.5.[JuciunirHapHOoe B3bICKaHNMe Ha IUPEKTOpa HaKJIa[bIBAETCS OPTaHOM YIIpaBIIeHUS
o0pa3oBaHMEM, KOTOPHIM UMEET NTPAaBO ero Ha3HavyaTh U YBOJIbHATh.

8.6.J1o mpuMeHeHUs B3LICKAHUS OT HaPYIIUTEIeH TPYIOBOUN AUCIUILIMHEL HOIKHEI ObITh
oTpe6oBaHb 00BSICHEHUS B MUChbMEHHOM ¢opMe. OTKa3 paboTHUKA OaTh 00bSICHEHHE He MOXKET
CIIYKUTh IPEMSITCTBUEM IJISI TPUMEeHEeHUS QUCHUIIIMHAPHOTO B3BICKAHUS. [[UCIUIIINHAPHOE
B3BICKAHUE TPUMEHSIETCS afMUHUCTPAIMed He M03THEee OMHOTO MeCsIla CO THS ero oOHapyXKeHus, He
CuYHTas BpeMeHu 00Jie3HU uayu npebriBaHus pab0THHKA B OTITyCKeE.

8.7.3a Kaxmoe HapylleHue TPYAOBOM AUCIUILIMHEL MOXKET OBITh IPUMEHEHO TOJIBKO OTHO
IUCITUIINHAPHOE B3LICKAHUE.

8.8.[IpuKa3 0 IpUMeHEeHUN OUCLUIIINHAPHOIO B3BICKAHUS C YKa3aHUeM MOTUBOB €T0 IPUMeHEHU S
00BsIBNIsIeTCA PaOOTHUKY TIOM POCIHCH B TPEXTHEBHEIM CPOK.

8.9.Ecnu B TeueHUe rofia Co OHS IPUMEHEHHUS AUCIUIIIMHAPHOTO B3bICKaHUs PaOOTHUK He
TIOOBEPTHYT HOBOMY AUCHUUIIIMHAPHOMY B3BICKAHUIO, OH CYMTAETCS HE MOBEPTIINMCS
OUCITUIIIMHAPHOMY B3BICKAHUI0. ATMUHUCTPAIIMS 110 CBOEH MHUIIMATHUBE WJIM XOOATaNCTBY TPYHAOBOTO
KOJITIEKTHBA MOXKET U3[AaTh MPUKA3 O CHITHUY B3bLICKAHUS, HE 0XKUIAS UCTEYEHUS Iofa, eCIu
PabOTHUK He MOMYCTHUI HOBOT'O HApYIIeHUs TPYOOBOM OUCIUIIIMHEL U IPUTOM IIPOSIBUII CeOsT Kak
XOpoIui, mo6pocoBeCTHHIM pabOTHUK. B TeueHMe CpoKa [eNCTBUS OUCIUIIIMHAPHOTO B3LICKAHUS
MepHI TIOOIIPEHN S, YKa3aHHBIE BhIIIE, HE IPUMEHSIOTCS.

8.10.TpymoBo¥ KOJIJIEKTUB UMEET IIPaBO Ha BhIpaXkKeHNe HeloBepus I000My 4lleHy afMUHUCTPALUU U
X0[aTalCTBO B BBHILLIECTOSIIIKAX OpraHax O ero 3aMeHe.

8.11.[IpaBusia BHYTPEHHETO TPYAOBOI'0 PACIOpsiKa COOOIIa0TCS KaxaoMy paboTHUKY IO POCIIHUCS.



